
April 22, 2020 
 
Dear Norwood School Community, 
 
We hope you are managing and that your family is healthy. It’s time again for our weekly 
communication and there is much to share with you. We will break information out by school 
and then district for easy reference. 
 
Elementary Update 

● Packet Pick-Up: Elementary teachers will put out one more packet for your child on May 
4th. This will be the last  pick-up of school work for the year. This will be their final 
packet and will be collected the week of May 18th. Please continue to communicate 
with your child’s teacher if you are needing anything during this time. 
 

Secondary Update 
● Late Work: Core content teachers are not assessing any late penalties except for 

physical education. We want to encourage students to step away from their computer 
or device throughout the day. 

● Missing Assignments: Assignments are coded as “missing” in the gradebook if they are 
not turned in by the due date.  A zero is used as a placeholder in the gradebook until the 
student submits their work at which time teachers will update the gradebook.  

● Teacher Contact and Information: Teachers developed an information sheet with all of 
the contact information, expectations around due dates, and other pertinent 
information for their classes. This is attached and we hope it helps clarify and ease 
communication. 

● Semester Finals: Finals for 2nd semester have been cancelled 
● 2nd Semester Grade Calculation: After much consideration and dialogue, the teachers 

and administration came to a consensus on grade calculations for 2nd semester middle 
and high school students. We understand that some students were more successful in 
the classroom than at home learning and to lessen the impact of this strange time on 
the 2nd semester grade we will be averaging the classroom earned Q3 grade with the 
Q4 grade to create an official Q4 grade that more accurately represents what we know 
our students can do. If the student did better with online learning in Q4 than they did in 
Q3, NICE WORK! Way to persevere in this new learning environment! We will use the 
high Q4 grade instead which will boost the overall grade even higher.  

 
 

3rd Quarter 
Grade 

4th Quarter Raw 
Grade 

3rd/4th Quarter 
Averaged Grade 

Higher of the Two 
Grades 

Final 2nd Semester 
Grade 

92% (A-) 89% (B+) 90.5% (A-) 90.5% (A-) 91% (A-) 

69% (D+) 77% (C+) 73% (C) 77% (C+) 73% (C) 

 
 



 
District Update 

● Last Day of School: As many of you may already know, Governor Polis announced that 
we will not return to school this academic year. We will continue to provide instruction 
distantly until May 14th which will be the last day of school for students. The week of 
May 18th will be used for catch up and the collection of final grades. All missing and late 
work will be due by May 20th. The board approved this change in our calendar at this 
week’s board meeting. 

● Graduation: Even with the “Safer at Home” plan the state is still limiting gathering sizes 
and is encouraging schools to create a virtual commencement. We have begun the 
planning process and senior sponsors will be meeting with the senior class this weekend 
to discuss the plan.  Our plan is to utilize Mr. Lawrence and his expertise in videography 
along with some experts in the field to make a movie (watch out 20th Century Fox and 
Paramount Pictures!). In order to accomplish this our official release date will be May 
23rd and will be made available to stream publically. We will communicate directly with 
seniors and parents of seniors in the upcoming days and will need your cooperation to 
help us bring this feat together. We have a few other ideas up our sleeves to show our 
seniors how much we love them - more on that later. 

● Parent Support Session: Shelley Fourney, in conjunction with UMC, has graciously 
offered to hold a virtual, supportive, opportunity to dialogue for all NPS parents on 
Wednesday, April 29th, 6-7pm. This is not therapy but a time to talk about how you are 
managing, listen, be heard, and feel supported.  Please bring what you have found to 
work also. This will be an open ZOOM session and we will send out the invitation in a 
separate message. 

● 2020-2021 District Calendar: Life keeps moving and we have to plan for next year. 
Attached is the approved district calendar for the 2020-2021 school year. We still don’t 
know what next year will look like and we anticipate changes but to what extent cannot 
be sure until we get past the next weeks and months. 

 
We know this is a lot of information and encourage you to reach out to your child’s teacher(s) 
or the administration for help, support, guidance, or questions. We miss your children very 
much and look forward to seeing them again. 
 
Be safe and well, 
 
The Norwood Public Schools Administration Team 



Teacher Availability and Expectations on Late/Missing Work 

*Missing assignments in Infinite Campus will automatically enter a ZERO as a 
place holder until the assignment is turned in and graded* 

 
**Late point deduction for physical education classes only*** 

 
 

Teacher When and how you are 
available to students and 

parents 

Expectations for missing and late 
work 

Other notes specific to the 
class 

Ross Williams M-Th; 8-4 email; Google 
Classroom comment, text 
 
(970) 318-6400 

Late or Missing work will be 
flagged as missing until the 
assignment is completed.  
 
Grades are updated  and the 
week’s assignments that are 
missing will be flagged accordingly 
in Infinite Campus by the following 
Monday morning 

All assignments, lessons and 
announcements Google 
Classroom.  All completed 
work should be shared through 
Google Classroom 

Shannon Dean M-Th, 8am-4pm by email, 
phone, zoom, text, or Google 
Classroom comment.  
 
After hours by email only.  
 
I do not accept social media 
requests from parents or 
students.  
 

Late or Missing work will be 
flagged as missing until the 
assignment is completed.  
 
Grades updated in IC: M-Th 
8am-4pm. Students will receive a 
“Please complete” private message 
in Google Classroom on missing 
assignments.  

Assignments requiring a 
document submission must be 
marked “turned in” in Google 
Classroom. (Excludes 
Quickwrites and class 
comment discussions)  
Assignments should not be 
emailed unless we have 
discussed it as a necessary 
alternative.  

Samantha Jacobs M-F, 8-4; Google Classroom or 
e-mail is preferred.  Text or 
phone call for more 
clarification. 
 
Evening times are available by 
appointment. 
 
970-596-2856; 970-327-0308 

Late, Incomplete or Missing work 
will be flagged as incomplete. 
 
Grades are updated at least once a 
week.  Work turned in on time has 
priority.  Late work will be graded 
as time allows. 
 
If assignments are still flagged one 
week after you have re-submitted 
that work, please e-mail for 
clarification. 
 
 

ALL work must be turned in 
through Google Classroom. 
 
Please DO NOT e-mail 
assignments or “share” 
assignments.  If you can e-mail 
something to me, it can and 
should be uploaded into 
Google Classroom. 
 
If you have e-mailed me 
something, and I have not 
graded it through Google 
Classroom, try submitting your 
work through Google 
Classroom. 

Catherine Kolbet Monday-Thursday 7:45 a.m. - 
5:00 p.m. by email, Google 
Classroom, text, call, or 

Late or Missing work will be 
flagged as missing until the 
assignment is completed.  

Mark assignments  as 
turned-in in Google Classroom 
even if nothing was turned-in 



Teacher Availability and Expectations on Late/Missing Work 

schedule Zoom. 
 
(970) 239-1534 
 
 I’ll answer anytime.  
 
If emailing please include a 
descriptive subject line and 
clearly specify the assignment 
you are referencing.  

(i.e., EdPuzzle, Newsela, 
Kahoot, FlipGrid, Lab 
Observations, etc.) 
  
Please submit all documents 
(Docs, Slides, Sheets, Drawing) 
in Google Classroom. 
 
If texting or emailing 
assignments remember to 
mark as  turned in Google 
Classroom and leave a 
comment for that assignment 
how you submitted your work. 

Warren Taylor M-Th, 8am-4pm by email, 
phone, zoom (by appointment), 
or text. In addition, the 
comments in Google Classroom 
work as well. 
 
After hours by email only. 
 
Phone 970.729.8105 

Marked missing the next day if not 
turned in by the due date and 
time. They will stay marked as such 
until turned in. 
 
Assignments are graded 
throughout the week; M-Th 
8am-4pm. 

All assignments need to be 
marked as turned-in in Google 
Classroom even if nothing was 
turned-in (i.e., watched a 
video, read an article, or etc.) 
 
Khan Academy videos need to 
be watched to completion and 
the blue button pressed at the 
end of the video in order for it 
to be marked as complete by 
Khan Academy. 

Ellen Metrick M-Th, 8-2 via  G.C. comments, 
email, or Zoom (by 
appointment). Zoom open 
office on Wednesdays 8-11 a.m. 
(students have the Zoom invite 
in G. Classroom; I am in, and 
when students drop in we chat 
or work on assignments). 
 
Students have class meetings 
on Mondays — 8:30-8:55 6th 
grade, 9-9:25 8th grade, 
9:30-9:55  7th grade. Those 
who can’t make the meeting 
can watch the recording. 
Comprehension quizzes follow 
each meeting.  

Students can re-do assignments at 
least once, more often if we meet 
on Zoom to look at the assignment.  
 
I will flag assignments missing, late, 
and incomplete as needed, within 
24 hours of the due time and date. 
When assignments are done and 
done well, the flags will be 
removed.  
 
All assignments are due by 3:45pm 
on the listed date.  

All assignments need to be 
marked as turned-in in Google 
Classroom even if nothing was 
turned-in (i.e., watched a 
video, read an article on 
another website, or etc.) 
 
Khan Academy videos need to 
be watched to completion and 
the blue button pressed at the 
end of the video in order for it 
to be marked as complete by 
Khan Academy. 
 
I use the comments box in I.C. 
to help avoid confusion and 
answer questions on how to 
re-do. 

Regan Tuttle I am available M-F by email, 
phone, Zoom, Facetime. I have 
offered to sit in a driveway and 
help too. I answer emails and 
calls on the same day, even 
weekends.  

 I’m giving about 2 reading 
assignments weekly for each 
class.  



Teacher Availability and Expectations on Late/Missing Work 

505-795-4283 

Jenn Ballard I am available M-Thurs by 
email, text, zoom (by 
appointment) ,and google 
classroom. 
 
I can be available most Friday’s 
or any other time if you let me 
know ahead of time. 
 
970-316-1376 

Try to keep up with assignments 
weekly. Complete assignments 
from previous weeks before you 
begin the new week in our Units. 
Unit work is meant to go in order. 
Grades will be flagged missing until 
they are turned in 

If texting or emailing 
assignments please remember 
to marked turned in google 
classroom for that assignment 
 
Please mark Khan Activities as 
turned in Google classroom 
once you get the final score 
that you desire-should be 80% 
or higher 

Kathryn Westcott Monday-Thursday 7:30-4:00 by 
email or text.  I’ll really answer 
anytime.  
 
970-596-2278 

 I just want to see participation  
 

Kyle Dinsmore Monday - Thursday 8 am-4 pm 
By phone, text or email. 
 
(970)729-9114 

Workouts are due the week of 
assignment for full credit. I will 
mark assignments late until turned 
in. If turned in the following week 
you will lose 1 point. 
 
Assignments are 5 points each 

The spreadsheet should be 
copied, filled out and 
submitted to google classroom 
or emailed to me. Videos can 
be submitted by text, email or 
uploaded to google classroom. 

Ben Kirk Monday-Thursday (School 
Hours but am flexible if people 
have work). I’ll be at my 
computer checking emails and 
phone in hand.  
 
Phone - (315) 212-1856 
 
I’m also able to do Zoom 
meetings for individual Math 
Help 

I encourage the students to stay up 
to date as to not dig themselves a 
hole. 
 
If you complete something late on 
Khan Academy you need to tell me 
in a quick email so I know to go 
back and look at it. 

Expect a single assignment 
each week (Due Saturday) 
posted to Khan Academy 
consisting of 6-10 exercises. 
The grade is calculated as the 
average of the students' 
scores. Students have 
unlimited attempts to go back 
and fix poor scores. 
 
ALL SENIORS ARE TO KEEP UP 
THE GOOD WORK ON EVERFI. 

Robbie Bunker Monday-Thursday 
I check my email and phone  
970-428-4535 

 Videos turned in late will lose a 
point per day. I will not accept any 
videos over 10 days late. 
 

Participation will be graded 
 
 

 
 
 
 
 


